Volunteer Placement Provider 
Registration
	Name of Provider:
	

	Address:
	

	Contact Person: 
	
	Position:
	

	E-Mail Address:
	
	Tel:
	

	Volunteers Name:
	
	
	


The provider named above is asked to give careful consideration to the statements below and sign the declaration at the end of the document that the standard of service provided will meet the conditions listed. 
Please tick all specifications you meet, cross any you cannot meet and enter N/A against any which do not apply to your provision. 
	All Providers to complete
	(  X 
or N/A

	1
	The Provider complies with the Health & Safety at Work etc. Act 1974 and all regulations made thereunder and has a health & safety policy and recorded risk assessments.
	

	2
	Accident and emergency procedures are maintained 
	

	3
	The staff have the experience, competence and professionalism to support young volunteers in the workplace. 
	

	4
	The Provider has a Code of Conduct that outlines expectations of behaviour by both volunteers and support staff.
	

	5
	All required safeguarding checks, including Enhanced DBS checks and the Children's Barred List where appropriate, are made for staff who have contact with children/young people. Records of such checks are maintained including names, clearance numbers and renewal dates.
	

	6
	There are adequate and regular opportunities for liaison between young volunteers and the provider’s staff for support purposes.
	

	7
	The Provider has Public Liability insurance of no less than £5 million for the life of the registration. A copy of the Public Liability Insurance renewal will be requested, on expiration of the current insurance, to maintain continued registration.
	

	
	Please complete: 
	Expiry Date:
	
	

	8
	The Provider will take all reasonable steps to allow inclusion and participation of any children and young people who have special needs or have a disability, following a risk assessment process, in line with the Disability Discrimination Act 1995.
	

	9
	The Provider encourages responsible attitudes to the environment as part of their work.
	

	10
	All vehicles (if part of the Provider provision) are roadworthy and meet statutory regulations. All drivers are fully qualified for the type of vehicle and nature of work undertaken.
	

	11
	A fire risk assessment has been completed and meets the requirements of the Regulatory Reform (Fire Safety) Order 2005. 
	

	12
	Volunteers are inducted on the premises including H&S issues and emergency evacuation procedures.
	

	13
	Security arrangements have been assessed and effective precautions taken to prevent unauthorised people entering the premises or having contact with children and young people. 
	

	14
	There are adequate toilet and hand washing facilities.
	

	

	Declaration

	This form is an accurate record or our facilities and provision

	Form completed by: 

	Name:
	Position:
	Date:

	
	
	



